Richland Community Library Policy Manual Section 2--OPERATIONS

2.85 Incident / Accident Report

In the event that a staff person, volunteer, patron or visitor is injured or has an
accident while on library property, the following shall occur:

1. Staff will attend to the person or persons. Medical attention will be secured
as deemed necessary.

2. Anincident / accident report form will be filled out as soon as possible, and
shall remain on file with director for seven (7) years.
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